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MNOJIOKEHHUE
0 3alIHTE NePCOHANBHBIX JAHHBIX PAa0OTHHKOB W 00y4aloIIHXCH
[ koiin

Hacrosiiee Ilonoxkenue o 3ammTe mnepcoHambHBIX NaHHBIX PabOTHUKOB W
obyuatounxes (nanee — Ionoxenne) pazpaboraHo ¢ Lesblo 3aMThl MHGOpMalliy,
OTHOCSILCHCS K JMYHOCTH W JIMYHON KM3HM pabOTHMKOB M 00yd4aroluXcs
MyHULMNATBEHOTO Ka3eHHOI 0 00111e00pa3oBRaTENLHOTO yupexieHus
«Kopenesckast cpeausis obuieodpasoBateibHas mkoja Nel» KopeHeBckoro
paiiona Kypckoii obsiactu (nanee — llIkona), B COOTBETCTBMM € MYHKTOM | cTaThM
23, cratweit 24 Kownctutyumn Poccuiickoit Menepanuu, [nasoit 14 Tpymosoro
kojackea Poceuniickoit Menepaiu v DejiepallbHBIMM 3aKOHAMH  HOPMATHUBHBIMH
aktamu ot 27 wrons 2006 roga No 149-03 «O6 uHGopMaimu, WHHOPMAITMOHHBIX
TEXHOJNIOTHAX W 0 3auuTe MHpopmaimu», ot 27 uong 2006 ropa Ne 152-@3 «O
MEePCOHANIBHBIX JJAHHBIX» (C M3MeHeHMUsiMU Ha 23.12.2010).

1. Obmwe moJokKeHUA

1.1. Tlepconanenpie naHHble — nrobas WHPOPMALMS, OTHOCSIUAsCS K
OTIpeIeIEHHOMY W/ OIpe/e/IseMOMY Ha OCHOBAaHMM Takoil WH(OpMalUH
(Gusnyeckomy nuny (cyOBeKTY NepcOHATbHBIX JaHHBIX), B TOM YHCIE €ro
(amuiInsi, UM, OTHECTBO, O, MECSLL, JIaTa ¥ MECTO POKJIeHHs, ajipec, ceMelHoe,
COlMaNbHOE, HMYIIECTBEHHOE TMOJIOkKEHHe, obpasoBaHue, npodeccus, JTOXOMIB,
apyrast UHGopMalLlus.

1.2, Tlepconanbhbie jaHHble paboTHuKa — wuHbOpPMALMS, HeoOXoaUMas
paboToMaTeNO B CBA3KM € TPYIOBbIMM OTHOILEHUSIMU U Kacalomlascs KOHKPETHOTO
pabOTHHKA.

IlepcoHanbHble AaHHBIC 0Oy4aronmMxes — MHpopmalus, Heobxoaumas Llkone
B CBS3M C OTHOILUEHUSIMHM, BO3ZHUKAKOIMMM MeEX¥1y oOydaroummcs, ero
POAMTENISIMU (3aKOHHBIMH NpesicTaBuTe MU ) 1 LLkonoi.

1.3. O6paboTka mnepcoHanbHbIX HaHHBIX — JelcTBus (onepauuu) ¢
MCPCOHANIBHBIMHM  JTAHHBIMM, BKIto4ass cOoOp, cHcTemMaTH3alliio, HaKOTJICHHE,



XpaHeHHe, yTOuHeHHEe (OOHOBJIEHHME, W3MEHEHHUE), MCIOJb30BaHUE,
pacripocTpaHeHue (B TOM 4YHCe Tepefady), oOe3nuyuBaHue, OJIOKHMpOBAaHUE,
YHUYTOXKEHUE EPCOHATBHBIX JAHHBIX.

PacnipocTpanenne mnepcoHaIbHBIX JAHHBIX — JIEWCTBHS, HANpaBJICHHbIE Ha
nepeaadyy MepCOHANbHBIX JAHHBIX OMNpeAeIEHHOMY Kpyry Jui (mepenaua
NEPCOHANIbHBIX JIAHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAJIbHBIMHU JTaHHBIMU
HEOTrPAaHUYEHHOTO Kpyra JHI, B TOM 4YHCIE OOHApOJOBAaHUE MEPCOHAIBHBIX
JaHHBIX B CPEACTBaX MAaccoBOM MH(pOpMAIUH, pa3MelleHHne B MHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIU MPEJOCTABJICHHUE JOCTYIA K MEPCOHATHHBIM
JTAHHBIM KaKUM-JIM00 WHBIM CIIOCOOOM.

Hcnonp30BaHne TEPCOHANBHBIX JAHHBIX — JEWCTBUS (Omepanuu) C
MEPCOHANILHBIMU  JTAHHBIMHU, COBEpIIAEMbIC OMEPaTOPOM B IEIAX MNPUHATHS
pElIEHNH WM COBEPIICHHUS MHBIX JEUCTBUM, IOPOKIAIOIIMX HOPUIUIECKHE
MOCJIEJICTBUSI B OTHOIICHUHM CYyOBEKTa NMEPCOHANBHBIX JAaHHBIX WIM APYTHX JIUIL
a1M00 MHBIM 00pa30M 3aTparuBarolIMX MpaBa U cBOOOAbI CyOBEKTa MEPCOHATBHBIX
JAHHBIX WU APYTUX JIMII.

OO011e10CTyHbIE IEPCOHANIBHBIE JIAHHBIE — MEPCOHAJBHBIE JTAHHBIE, TOCTYII
HEOTPAaHUYEHHOTO Kpyra JMI[ K KOTOPBIM MPEAOCTaBIEH C COrJiacus CyObeKTa
NEPCOHANIbHBIX JIaHHBIX WM Ha KOTOpPbIE B COOTBETCTBUU C (eaepabHbIMU
3aKOHAMH HE PacCIpOCTpaHsIeTCs TpeOOBaHNE COOTIOACHUS KOH(DHICHITMATLHOCTH.

1.4. K mepcoHanbHBIM JaHHBIM paOOTHUKA, MOJy4yaeMbIM pabOTOJaTeNeM U
NOJUISKALMM  XpaHEHUI0 Yy paborojarenss B TOPSAAKE, MPEAYCMOTPEHHOM
JEHCTBYIOIMM 3aKOHOJATEIbCTBOM U HacTosmuM [lomoskeHueM, OTHOCSTCS
CJIeTyIOIINEe CBEICHUS, COIepKAIIMECs B IMUHBIX JeflaX paOOTHUKOB:

e IIACIIOPTHBIC JAHHBIC,

. IHHH;
e KOIIHSI CTPAXOBOT'O CBUACTEIIHCTBA IOCYIAPCTBEHHOTO TIEHCHOHHOTO
CTpaxOBaHUS,

e KOMWS TOKYMEHTa BOMHCKOTO y4eTa (151 BOCHHOOOS3aHHBIX U JIUII,
MOJIJICXKAIIHX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

e KOs TOKyMEHTa 00 00pa3oBaHUM, KBATU(UKAIIUN WIH HATHIUU
CrieIMaIbHBIX 3HAHUH (MIPU MOCTYIJICHUHU Ha paboTy, TpeOYIONTyIO
CHeIMAaTbHBIX 3HAHUH WIIN CIIEUATIbHOM MOTOTOBKH);

e AHKETHBIC JJAaHHBIE, 3aTIOJTHEHHBIE pA0OTHUKOM TIPU MOCTYIUICHUU Ha
paboTy wiu B mpoliecce paboThl (B TOM YKCIIe — aBTOOMOTrpadus, CBeACHUS
0 CEeMEITHOM MOJI0KEHUU pabOTHHUKA , TepeMeHe (haMUIIuK, HATUYUU JeTen
U WKJTUBEHIIEB);

e JTIOKYMEHTHI O COCTOSIHUU 3/10POBBS (CBeAEHUSI 00 MHBAIUHOCTH, O
OEpEeMEHHOCTH U T.I1.);

e HHBIE JOKYMEHTHI, KOTOPBIE C YUETOM CllelUu(PHUKU pabOThl U B COOTBETCTBUHU
¢ 3aKoHoAaTenbCTBOM Poccuiickoi denepannu 10IKHBI OBITh
PEIBSIBICHB PAOOTHUKOM TIPH 3aKJIIOUCHUU TPYIOBOTO JOTOBOPA WU B
MIEPHUOJT €ro AEHUCTBUA (BKIIIOYAs MEIUIIMHCKUE 3aKTI0YCHUS,
MPEAbIBISIEMbIE PAOOTHUKOM TIPH MPOXOKICHUU 00S3aTEIBHBIX
MPEABAPUTEILHBIX U IEPUOIUYECKIX METUITTHCKIX OCMOTPOB);



e 3aKJIFOUEHHE TIO JAHHBIM TICUXOJIOTUYECKOTO MCCIEA0BaHNUs (€CIIN TaKoe
UMEeTCs)

o JHMYHas KapTouka mo popme T-2;

o 3asBJICHUS, OOBSICHUTEIBHBIC U CITy’)KEOHBIC 3aMMCKN paOOTHHUKA ;

e JOKYMEHTHI O MIPOXOXK/ICHUU paOOTHUKOM AaTTECTAIlH, MTOBBIIICHUS
KBaJTU(UKALINIH;

e UWHBIE JOKYMEHTHI, COJIEpPKAIINE CBEICHUS O PAOOTHUKE , HAXOKICHUE
KOTOPBIX B JINYHOM JieJie paOOTHUKA HEOOXOAMMO ISl TOKYMEHTAIbLHOTO
odopMIIEHUS TPYOBBIX MPABOOTHOIIIEHUH C paOOTHUKOM (BKITIOUAs
MIPUTOBOPHI Cy/Ia O 3alpeTe 3aHUMAThCS TIEAArOTHIECKON e TEIHHOCTHIO
WJIM 3aHUMATh PYKOBOSIINE JOKHOCTH).

1.5. K nmepcoHanbHbIM JaHHBIM oOOydarouuxcs, noiydaeMbiM [lkomoil u
noanexanum xpanenuto B lllkone B mopsiake, mpeaycMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJIATETLCTBOM M HacrosiuuMm  [lonokeHueMm, OTHOCATCS — CIEAYIoIIne
CBEJICHUSI, COJIEPKAIIHMECS B JIMUHBIX JIeJaX 00yJaronuxcs:

e KOIMHH IOKYMEHTOB, YIOCTOBEPSIONINX JTUIHOCTH 00YyJaromerocs
(BocmiuTaHHMKA) (CBUIETEIILCTBO O POXKICHUH UJIH TACIIOPT);

e JOKYMEHTHI O MECTE MTPOKUBAHUS;

e JOKYMEHTHI O MOJTYYCHHH 00pa30BaHus, HECOOXOAMMOTO JJIs TOCTYTUICHHUS B
COOTBETCTBYIOIINHI KJacc (JJMYHOE JIEJI0, CIpaBKa ¢ MPeabIIyIIero Mecra
y4eObl U T.IL.);

e JOKYMEHTBI O COCTOSIHUHU 3/I0POBbs (CBEICHUS 00 MHBATMIHOCTH, O
HAJIMYUHU XPOHUYECKUX 3a00JIeBaHNU, MEIUIIMHCKOE 3aKIIF0UeHHE 00
OTCYTCTBHUH MPOTUBOMOKA3aHUN JIsl O0yUCHHUS
B 00pa30BaTEIbHOM yUPEKACHIUN KOHKPETHOTO BUJIA U THIIA, O
BO3MOKHOCTH M3yYCHHUSI IPEIMETOB, MPEICTABIISIONINX TTOBBIIICHHYIO
OMACHOCTb JIJISl 3I0POBBS U T.IL.);

e JTIOKYMEHTHI, TOATBEPKIAIOIINE MTPaBa Ha JOMIOTHUTEIIbHBIC TAPAHTUN U
KOMITICHCAIINH T10 OTIPE/ICTICHHBIM OCHOBAHUSIM, TIPETYCMOTPEHHBIM
3aKOHOAATEIHCTBOM (POIUTENN-MHBAINIBI, HETIOTHAS CEMbsI, pEOCHOK-
CUpOTa M T.1.);

e UWHBIC JOKYMEHTHI, COJICpPIKAIUE MIEPCOHATILHBIC JaHHBIE (B TOM YHCTIE
CBEJICHHSI, HEOOXOIUMBIE ISl PEAOCTABICHUS 00yJaroIeMycst
rapaHTU 1 KOMIICHCAIIWIA, yCTAHOBJICHHBIX JCHCTBYIOIUM
3aKOHOAATEIHCTBOM).

Popurenu (3aKoHHBIE MPEACTABUTENN) MOTYT COOOLIUThH HHBIE CBEACHHUS, C
KOTOPBIMU CUUTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHSI IPOBeeHUsI 00Pa0OTKH NMEePCOHAJbHBIX JAHHBIX



2.1. Illxoma ompenenseTr 00BEM, coJepkaHue  00padaThIBaEMBIX
NEPCOHANIbHBIX  JaHHBIX PaOOTHUKOB U  00ydYarolmuxcsi, pPYKOBOJICTBYSChH
Koncturyumenn Poccuiickoir ®Penepauuu, TpyaoBbIM KojekcoM Poccuiickoit
Odeneparuu, DenepanbHbiM  3akoHOM  oT  29.12.2012 Ne 273-®3  «O06
obpazoBanuu B Poccuiickoit deaeparumn» 1 MHBIMU (DeiepabHBIMU 3aKOHAMM.

2.2. OOpaboTka NEpCOHAJIbHBIX JAHHBIX pPAaOOTHUKOB OCYIIECTBISAETCS
UCKITIOUMTETILHO B IENAX oOecredeHus: COOJIOJEHUS 3aKOHOB W WHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, COJCUCTBUS PabOOTHHKAM B TPYAOYCTPOMCTBE,
oOy4eHMM W TPOABIKCHUHM TIO CIyX)0e, a Takke oOecrnedeHuss JTUIHOU
6e3omacHOCTH PabOTHUKOB, COXPAHHOCTH WMYIIECTBA, KOHTPOJS KOJWYECTBA U
KaueCTBa BBITIOTHIEMOU paOOTHI.

O06paboTKa MepCOHATBHBIX JAHHBIX OOYYAIOMIEroCs MOXKET OCYIIECTBISATHCS
UCKITIOUMTETILHO B IENMAX oOecrnedeHus: COOJIOJEHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX TMPABOBbIX AaKTOB; COAEWUCTBUS OOydYarouuMmMcs B OOy4YeHHUH,
TPYJIOYCTPOICTBE; oOecreueHnss UX JUYHOM O€30MaCHOCTH; KOHTPOJS KauecTBa
00y4eHust U 00ecreyeHus COXpPaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble AaHHbIE paOOTHUKA MPEJOCTABISIIOTCS PAOOTHUKOM,
3a HUCKIIOUYEHHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX QeaepanbHbiM 3aKoHOM. Eciu
NEPCOHANIbHBIE JaHHble PAaOOTHHKA BO3MOXKHO TMOJYYUTh TOJIBKO Yy TpeTben
CTOPOHBI, TO paboTomaTesb 00s3aH 3apaHee YBEIOMUThL 00 3TOM pabOTHUKA U
MOJIYYNTh €ro MHChbMEHHOE corjacue. PabGoTomarens [TODKEH COOOIIUTH
pabOTHUKY O TIeNSIX, NPEANojaraéMplXx HMCTOYHUKAX W CHOCO0ax TMOTydeHUs
MEPCOHANBHBIX JAHHBIX, a TaKXE O XapakTepe MOMICKANUX MOITYICHUIO
MEPCOHANILHBIX JTaHHBIX W TOCJEICTBHUSIX OTKa3a pa0OTHHWKA JaTh MHUCHMEHHOE
CoTJlacue Ha MX IMOJy4YeHHE.

2.4. Bce mepcoHanbHbIE JaHHBIE HECOBEPIIEHHOJETHETO OOYYaroIIeTocs B
Bo3pacte 0 14 ner (MajojieTHEro) MNpPeNOCTaBISIOTCS €ro pPOAUTENSIMU
(3aKOHHBIMHU TpeJICTaBUTENsIMU). Eclii nepcoHalbHbIE JTaHHbIE O0YYaroIIerocs
BO3MOKHO TMOJYYUTh TOJIbKO Y TPETb€H CTOPOHBI, TO POAUTENU (3aKOHHBIE
IPEACTaBUTENN) 00yUaloIIerocs JOJKHbI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee. OT
HUX JOJKHO OBITh MOJIY4€HO MUCbMEHHOE COTJIache Ha MOJIy4eHHe ePCOHATbHBIX
JAHHBIX OT TpeThell CTOpoHbl. Ponurenu (3aKOHHBIE  MPEACTABUTEIM)
oOydJarorerocss JA0HKHBI ObITh MPOUH(DOPMHUPOBAHBI O TEJNSIX, MPEINOJIaraeMbIX
MCTOYHHUKAX M CIIOCO0aX MOTyYEHUs MEPCOHATBHBIX JaHHBIX, & TAKXKE O XapaKTepe
MO/IJICXKAIUX TOTYYSHUIO TEePCOHANBHBIX JTAHHBIX M TOCIEJACTBUAX OTKAa3a NaTh
MUCEMEHHOE COTJIACHE Ha MX MOTydYeHHE.

2.5. lllkona He WMeeT mpaBa MOJydaTb U 0OpabaThiBaTh MEPCOHATbHBIE
JTaHHBIE PaOOTHUKA, O0YUYAOIIETOCS O €ro MOJUTUYECKUX, PEIIUTUO3ZHBIX M WHBIX
yOeXACHHUSIX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO coriacus pabOTHHUKA, pOUTENEH
o0yyaromierocs.

[IIkosa HE MMeeT MpaBa MoJiy4aTb U 00padaThiBaTh MEPCOHANbHBIC AaHHBIC
paboTHHKA, 00YYaIOIIETr0oCs O €ro YIEHCTBE B OOIIECTBEHHBIX 00bEIUHEHUSIX WU
ero npoCcor3HOM AESTENBHOCTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
(benepaibHbIM 3aKOHOM.

2.6. Illkona  BOpaBe OCYHIECTBIATH cOOp, TMepenavy, YHHUUTOXXEHHE,
XpaHEHHE, UCTOIb30BaHNe HH(POPMAIUUA O TOJUTUYECKHUX, PEIIMTHO3HBIX, JPYTUX
yOeXACHUSIX M YacTHOM JKM3HHU, a Takxke HH(OpMalW{, HApYIIAIoUIeH TalHy



NEPENUCKH, TeNeQOHHBIX TIEPErOBOPOB, IMOYTOBBIX, TelerpadHBIX M HMHBIX
COOOIIEHU:

— pabOTHHMKAa TOJBKO C €ro MHUCHMEHHOTO COTJIACHSl WM Ha OCHOBAaHUU
Cy/IeOHOTO pEIICHHUS.

— 00ydJaromerocs TONbKO C TMHUCHBMEHHOTO COTJIACHSI pOJUTENel (3aKOHHBIX
NpeCTaBUTENCH) MaJOJETHETO HECOBEPIICHHOJETHET0 OOyYarolerocs Wid Ha
OCHOBaHUM CYJI€OHOTO PEIICHUS.

3. XpaHeHnue, 00padoTKa M MCNOJIb30BAHNE MEPCOHATBbHBIX JAHHbBIX

3.1. IlepconanbHble naHHbIE paOOTHUKOB 1 00yvaromuxcs [Ikonbr XxpaHsaTcs Ha
OyMaKHBIX U IEKTPOHHBIX HOCUTEIISIX, B CIIEHUATbHO MPeIHA3HAYCHHBIX JIsI
3TOTO MOMEILEHHX, B MECTaX 00ECIIEUNBAIOIINX 3aLIUTY OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B npouecce XpaHeHUs: IEPCOHAIbHBIX JAHHBIX PaOOTHUKOB U 00yYaroUIuXxcs
HIkoabl 1OJKHBI 00€CTIEYNBATHCS:

— TpeOOBaHHA HOPMATUBHBIX JOKYMEHTOB, YCTAHABIMBAIOLUIMX IpaBUIIa
XpaHEHUs] KOHPUIECHIMAIbHbBIX CBEJICHUM;

— COXPaHHOCTb HMMEIOUIMXCS JIaHHBIX, OrPAaHWYEHUE J0CTyna K HUM, B
COOTBETCTBUM C 3aKkoHoaaTenbCTBOM Poccuiickon denepannu M HACTOAIUM
[Tonoxenuem;

— KOHTpPOJIb 33 JIOCTOBEPHOCTBIO M IOJHOTOM NEPCOHAJIBHBIX JAHHBIX, UX
peryysipHoe OOHOBIIEHHE U BHECEHHUE MO0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOLIUX
U3MEHEHHM.

3.3. JlocTyn K mepcoHaJbHBIM JTaHHBIM PaOOTHUKOB M oOyuaromuxcst ko
UMEIOT:

— pabOTHUKHU YIIPaBJICHMs 110 0OPAa30BAHUIO, ONIEKE U MONEYUTEIbCTBY
Anmunuctparnun Kopenesckoro paiiona Kypckoit o6mactu (mpu Hamuduu
COOTBETCTBYIOIIUX MOJTHOMOYMIA)

- PYKOBOJIUTEJIb 00Pa30BaTEILHOTO YUPEKICHNUS,

— 3aMEeCTUTENId PYKOBOJUTENSI 00pa30BaTEIbHOTO YUpexaeHus (IepCcoHaIbHbIe
JAHHBIE TOJIbKO PpaOOTHUKOB, HaXOJAIIUXCSI B HUX  HEMNOCPEICTBEHHOM
MOAYMHEHHUH, 110 HAIIPABIICHUIO JEATECILHOCTH);

— 3aBEAYyIOUIMHA XO34MCTBOM (IIEpCOHAIbHBIE JaHHBIE TOJBKO PaOOTHUKOB,
HaxXOJ/SIIMXCS B WX HEMOCPEACTBEHHOM TMOJYMHEHUH, IO HANpaBJICHUIO
JeSITEILHOCTH);

— KJIACCHBIE PYKOBOAWTENN (TOJBKO K TIEPCOHATBHBIM JaHHBIM OOYYarOIIUXCS
CBOETO KJacca);

- TJIaBHBIN OyXranrep;

- CeKpeTapb 00pa30BaTENbHOTO YUPEIKICHHUS ;

- ACJIOIPOU3BOANTECIIb,



— UHbIE pabOTHUKH, ompezesieMble npuka3oM aupekrtopa lllkonsl B mpepgenax
CBOEU KOMIIETCHIINH.

3.4. TloMmumo nul, ykazaHHbIX B M. 3.3. Hactosero IlosnoxkeHus, npaBo
JOCTyNa K MEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIIUXCS UMEIOT TOJIBKO
JMLA, YIIOJTHOMOYEHHBIE IEHCTBYIOINM 3aKOHOIATEIbCTBOM.

3.5. Jluma, wumeromue JOCTyn K IE€PCOHAJIbHBIM JaHHBIM  OO0S3aHBI
UCIIONIb30BaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYaIOIIUXCS JIMIIb B
LEJSX, 7151 KOTOPBIX OHU ObUIH MPEIOCTABICHBI:

3.5.1. TlepconanpHbIe AaHHBIC OOYYAIOIMIMXCS HCIOJB3YIOTCS IS IeTeH,
CBA3aHHBIX  C  OCYIIECTBICHHEM  y4e€OHO-BOCHHUTATEIBHOTO  MpoIlecca.
AIMUHHCTpauss W [EJaroruyeckre paOdOTHHUKH  IIKOJIBI UCITIOJIb3YET
NEpPCOHANbHbIE JaHHbIE AN (POPMHUPOBAHUS KIACCOB, COCTaBJICHHS Y4YEOHOTO
IUTaHA, COCTABJICHHS OTYETOB B BBIMIECTOSAIIME OpraHU3alUH, (HOPMUPOBAHUSA
pa3nuuHbIX 0a3 JaHHBIX, JUISI BO3MOXKHOCTU MOJJEPKUBATH CBA3b C POAUTEISIMU
(3aKOHHBIMU TNIPEACTABUTENSIMH ), YIUTHIBATh OCOOEHHOCTH OOYYAIOIIKXCS IIPU €TO
00y4€HUHU U BOCIIUTAHUM.

3.5.2. IlepcoHanbHble JaHHblE  pPaOOTHUKA MCIONB3YIOTCS Ul LEJNEH,

CBSA3aHHBIX C BBINOJIHEHUEM  TPYAOBBIX (QYHKIUI. AJMUHUCTPALUS IIKOJIbI
UCIOJIB3YET NEPCOHAIbHBIE JAHHBIE, B YAaCTHOCTH, MAJI1 pELIEHHS BOIPOCOB
arrectaluy, (OPMUPOBAHMS Y4YEOHOro IlaHa, COCTaBJICHHUS OTYETOB B
BBIILIECTOSIIIME ~ OpraHu3ald, (QOPMUPOBAaHUS  Pa3NUUYHBIX 0a3  JaHBIX,
NPOABMXKEHUST PaOOTHUKOB MO CIyx0e, yCTaHOBIEHHUS pa3Mmepa 3apmiaTel. Ha
OCHOBAaHMM IEPCOHAIBHBIX JTaHHBIX PEIIAETCS BOIPOC O JOMYCKE pabOTHHKA K
uH(OpMaIH, COCTABIIONICH CITyKEOHYIO TailHYy.
[Tpu npuHATHYN pelleHuH, 3aTparuBaoIIUX HHTEPEChl pabOTHUKA, aIMUHUCTPALIUS
HE MMEET IMpaBa OCHOBBIBATbCA Ha IEPCOHAIBHBIX JAHHBIX, MOJIYYEHHBIX
UCKJIIIOYMTENIBHO B pe3ylbTaTé UX aBTOMAaTU3UPOBAHHOM 0OpabOTKM wWin
3JIEKTPOHHOI'O NoJdy4yeHus. PaboTronarens Takke He BIpaBe NPUHUMATh PEIICHUS,
3aTparuBarolve MHTEPEChl pabOTHUKA, OCHOBBIBASICh HA JAHHBIX, JOIMYCKAOLIUX
JBOSIKOE TOJIKOBaHME. B cilyuyae eciii Ha OCHOBaHMM NEPCOHAIBHBIX JAaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBHUTh KakoW-nmubo ¢akr, paboTtonarenn
npeiaraeT padOTHUKY NPEICTaBUTh MIMCbMEHHBIE Pa3bsCHEHUS.

3.6. Jluunple nena W JUYHBIE KApTOYKH PaOOTHUKOB XpaHITCS B
OyMa)XHOM BHJE B MankKax B CIEUUAILHOM O00OpYyIOBaHHOM InKady, HAOCTYI K
KOTOPOMY UMEET CEKpPETaph U JUPEKTOP LIKOJIBI.

3.7. IlepcoHanbHble JAHHBIE COTPYIHHKOB MOTYT TAaKX€ XPaHUTHCS B
AJIIEKTPOHHOM BHJIE B JIOKAJIbHOM KOMIIBIOTEpHOM ceTu. IlocTosHHBINA noctym (B
npenenaax CBOEM KOMIIETEHIMH) K JJIEKTPOHHBIM 0a3aM JaHHBIX, COAEpKaIIUM
NEPCOHANIBHBIE JaHHblE PaOOTHUKOB, MUMEIOT TOJIBKO aIMUHHCTPALUS IIKOJIBI.
Hoctyn apyrux paOOTHHUKOB K IE€PCOHAJbHBIM JIaHHBIM OCYILECTBISETCS Ha
OCHOBAaHUHU NHCbMEHHOI'O Pa3pelieHUs] paOOTHUKA U PACIOPSDKEHUS JAMPEKTOpa
IIKOJIBI.

3.8. Ilaposm pns poctyma K 2JeKTpoHHOM 0Oa3ze naHHbIX [lIKosb
YCTaHABIMBAIOTCA AUPEKTOPOM M COOOIIAIOTCA HHAMBHUIYAIbHO COTPYIHUKAM,
UMEIOLIUM JOCTYI K MEPCOHAIBHBIM JaHHBIM COTPYAHUKOB. MI3MeHeHue naponen
IIPOUCXOJIUT HE pexe, yeM | pa3 B Tpu Mecsua.



3.9. KomnupoBath u JenaTh BBIIUCKU U3 MEPCOHAIBHBIX JAHHBIX paOOTHUKA
paspemaercss UCKIIOUNUTENBHO B CIYKEOHBIX LENSIX C NUChbMEHHOIO pa3peLIeHMs
pabOTHUKA U TUPEKTOPA IIKOJIBL.

3.10. IlepcoHasibHbIE IaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €r0 JIUYHOM
7iesie, KOTOpoe 3arnojHsIeTCs oce U3/1aHns IpuKas3a o ero 3auucienuu B Llkomy.
JInunple nena oOydaromMxcs B aln(aBUTHOM MOpsiAKe (HOPMHUPYIOTCS B Hamnkax
KJIACCOB, KOTOPBIE XPaHATCS B CHEMUAIBHO OOOPYIOBAaHHOM INKady, HOCTYI K
KOTOPOMY UMEET aIMUHUCTPALUS IIKOJIbl U KIACCHBIE PYKOBOIUTEIH.

3.11. Benenue AM4YHBIX €1 U OTBETCTBEHHOCTh 3a COXPAHHOCTD JIMYHBIX AEI
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTEIIEH.

3.12. YactuuHo cBeAeHuss 00 oOOyyaroumxcs COAepxkarcs B KIACCHOM
KypHaye, KyJna 3aHOCITCA KIACcCHBIM pyKoBoauTenaeMm. KiaccHble »XypHaibl
XPaHATCS B yUYUTENbCKON B CIIEIIUAIBHOM IIKAQ]Y.

3.13. TIlepcoHanbHble JaHHBIE OOYYaOLIUXCSI MOTYT TaKKE XPaHUTHCSA B
3JIEKTPOHHOM BHJIE B JIOKAJIbHOW KOMIbIOTEPHOI ceTH. [IpaBo monHoro gocryna
JJIIEKTPOHHBIM ~ 0a3aM  JaHHBIX, COZAEp)KAIlUM  [EpPCOHAJbHBIE  JIaHHBIC
oOyuaromuxcsi, UMeeT aaAMUHUCTpalus. OcTaibHble NEAArorn4eckue padOTHUKU
UMEIOT JIOCTYI TOJBKO K TOM MH(pOpManmu, KOTopas UM HeoOXoauma B Ipejeax
UCIIOJIHEHUS! UX JOJKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlapomu moctyma K 6a3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U
CO00IaTCAd MHAUBUIYAIbHO PAaOOTHUKAM, UMEIOIIUM JIOCTYI K MEPCOHAJIbHBIM
JTaHHBIM COTPYIHHUKOB.

3.15. KomwmpoBaTb W JAenaTh BBIMUCKA M3 TMEPCOHANBHBIX JaHHBIX
00y4aromuXxcs pa3peniaeTcs UCKIIOUUTENBHO B CIYKEOHBIX LENAX C MTUChbMEHHOTO
paspelieHusi poauTenei (3aKOHHBIX IMPEACTABUTENEH) U TUPEKTOPA IIKOJIBL.

4. [lepenaya nepcoHAIbHBIX JTAHHBIX

4.1. Tlpu mepenave MEpCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYyYaroIIuXcs
HIkonsl npyrum ropuandeckuM U ¢pusndeckum nunam [llkona nomxHa cobmoaatsh
cleyronye TpeOoBaHus:

4.1.1. TlepcoHanbHble IaHHBIE PAOOTHHMKA, OOyYArOIIETOCS HE MOTYT OBITH
COOOIIEHBI TPEThel CTOpOHE 0€3 MUCHbMEHHOTO COrJIacusi pabOTHUKA, pPOAUTENEH
(3aKOHHBIX MIpEICTaBUTEIICH ) HECOBEPILIEHHOJIETHETO (MaJI0neTHETO)
oOyyaromierocs, 3a HCKIIOYCHHEM CIIy4yaeB, KOIJla 3TO HEOOXOauMO IJis
IPEaYNPEKICHNS YTPO3bI )KU3HU U 3I0POBBIO paOOTHHKA , 00YUaIOLIET0Cs], a TAKXKE
B Clly4asiX, yCTAaHOBJICHHBIX (heZepabHbIM 3aKOHOM.

4.1.2. Jluma, mnodydyaromMe — TEpCOHAJbHbIE  JaHHble  pabOTHHKA,
o0y4aromerocs I0JDKHBI MPEAYyNPEeXAaThCs O TOM, YTO 3TH JaHHbIE MOTYT OBITH
UCTOJIb30BaHbl JIMIIb B HENAX, Ui KOTOPbIX OHU cooOmieHsl. Illkona momxHa
TpeGOBaTh OT ATHX JMI[ MOJATBEP>KACHUS TOrO, YTO 3TO MPABWIO COOJIOJCHO.
JIvnia, noydvaroniue nepcoHaIbHbIe TaHHbIe pa0OTHHKA, 00yYaroImerocs 00s3aHbI
coOmonaTh  peXuM  KOHPHIEHIHMaTbHOCTH.  JlaHHOe  moJloKeHHe  He
pacrpocTpaHseTcss Ha 0OMEH MepCOHAILHBIMU JaHHBIMU PAO0OTHHUKOB B MOPSJIKE,
YCTaHOBIJICHHOM (e/iepaJbHbIMU 3aKOHAMHU.

4.2. Ilepemaua mepcOHANBHBIX MJAHHBIX PaOOTHHKA, OOYYAIOLIETOCS €ro
NPEICTAaBUTENSAM MOXKET OBbITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JEHCTBYIOIIKUM



3aKOHOAATCIILCTBOM IIOPAAKE TOJIBKO B TOM 06’LCM€, KOTOprﬁ H€O6XOI[I/IM JJIA
BBINIOJIHCHUA YKAa3aHHBIMU IPEACTABUTCIIIMU UX (I)YHKHI/IfI

5. IIpaBa pa0bOTHMKOB, 00Y4aIOIIMXCS HA O0ecreYeHne 3aUThI
NMEePCOHATbHBIX JTAHHBIX

5.1. B nensix obecrnieueHus 3alIUTHl MEPCOHANBHBIX JAHHBIX, XPaHSAIINXCS B
lkone, paOOTHHKH, pOIUTENH (3aKOHHBIE MPEICTABUTENN) MAJIOJIETHETO
HECOBEPIICHHOJIETHET0 00YyJaoIIerocs, UMEIOT MPaBo:

5.1.1. [MonyuaTs oTHYIO0 HHGOPMAIIHIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
obOpaboTke.

5.1.2. CBobogHOTO OECTIATHOTO TOCTyINa K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl IPABO HA MOJyYEHUE KOMHUHU JI000M 3amKcH, Co/IepKallieil mepcoHaabHbIe
naHHble ~ pabOTHMKA, 33  UCKIIOYEHHEM  CIIy4yaeB, MPEeayCMOTPEHHBIX
dbenepaibHbiMU  3akoHaMu. [lonmyueHue ykazaHHOM uWHQOpPMAUU O CBOUX
NEPCOHANIBHBIX JAHHBIX BO3MOXKHO MpHU JMYHOM OOpalleHuu pabOTHUKA,
poautenei (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OPTraHU3ALMIO U
OCYIIECTBJICHUE XPAHEHHUS MTEPCOHAIBHBIX IAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKJIIOYEHUH WM WCIPABICHUHA HEBEPHBIX WIIU
HEMOJHBIX TMEpPCOHANBHBIX JAaHHBIX, a TaKXke JaHHbIX, O0O0pabOTaHHBIX C
HapylIeHHeM TpeOOBaHMN JEHCTBYIOIIETO 3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE TOKHO OBITh O(OPMIICHO MUCHMEHHBIM 3asiBICHHEM pabOTHHKA Ha
uMs1 tupekropa IIkomsr.

[Ipu otkaze aupekropa LIKOIBI UCKIIOYUTH WM UCIPABUTH MEPCOHATbHbBIE
JaHHblE pabOTHUKAa PabOTHUK, poauTeNb, 3aKOHHBIA  MPEICTaBUTEINb
HECOBEPIICHHOJIETHET0 00YYaIoIerocsi UMEET MPaBo 3asiBUTh B MUCbMEHHOM BHUJIE
mupektopy Illkonsl cBoeM Hecorjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHHUEM
Takoro Hecoryacus. llepcoHanbHble aHHBIE OLIEHOYHOIO XapakTepa pabOTHUK,
poauTeNb, 3aKOHHBIM MPEICTABUTEIh HECOBEPIIEHHOJIETHETO O0YyYarolerocs
UMeeT MpPaBO JIOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHuUs.

5.1.4. TpeboBatb 00 u3BemeHnu IlIkosol Bcex JMIl, KOTOPhIM paHee ObLIN
COOOIlEHbl HEBEPHbIE WJIM HEIMOJIHbIE TepCOHANIbHBIE JaHHble pPa0OTHUKA,
oOyuaromierocss 000 BCeX MPOU3BEACHHBIX B HHUX HCKIIOUEHUSX, HCIPABICHHUSIX
WIN JIOTIOJTHEHUSX.

5.1.5. OOGxanoBaTh B cyAe Jo0Oble HENPaBOMEpHbIE JEUCTBUSA WU
oe3neiicTBus 11kombr mpu 00pabOTKE U 3alTUTE €r0 EPCOHATBHBIX JAHHBIX.

6. O0s13aHHOCTH Cy0OBEKTA MEPCOHAJIBHBIX TAHHBIX M0 00ecreYeH U0
J0CTOBEPHOCTH €r0 NepCOHATbHBIX JaHHbBIX

6.1. B nmemsx obOecrneyeHUs JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX
pabOTHUKH OOSI3aHBbI:

6.1.1. Ilpu npueme Ha paboty B lllkomy mnpeacTaBiATh yIOIHOMOYEHHBIM
pabotHukaM Illkombl 1OCTOBEpHBIE CBEAECHMsI O cebe B mopsake U o0beMme,
IIPEAYCMOTPEHHOM 3aKOHOIaTeNbCTBOM Poccuniickon denepanun.



6.1.2. B ciiyuae M3MEHEHHs NEPCOHAIBHBIX JAHHBIX PaOOTHMKA: (haMuius,
UMs, OTYECTBO, aJpEeC MECTa JKUTEJIbCTBA, MACIHOPTHBIE JIaHHBIE, CBEJIEHUS 00
0o0pa30BaHUM, COCTOSIHUM 3JI0pOBbsl (BCJICACTBHE BBISIBICHHUS B COOTBETCTBUM C
MEAMLIMHCKUM 3aKJIFOUEHUEM NPOTHUBONOKA3aHUM /JIs BBIIOJHEHUS PAaOOTHUKOM
€ro JOJKHOCTHBIX, TPYIOBBIX 00513aHHOCTEN U T.I1.) COOOIIAaTh 00 ATOM B TEUEHHUE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B mwmensx obecrneueHus JOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX
oOydJaronuxcs:

6.2.1. Pomurtenu, 3aKkOHHbIE MPEACTABUTENM  HECOBEPIICHHOJETHHX
oOyuaromuxcst npu mnpueme B Illkomy — mpegocTaBisOT yMOJIHOMOYEHHBIM
pabotHukam  [Ikombr JOCTOBEpHbIE  CBEACHHA O cebe U  CBOHX
HECOBEPIICHHOJIETHUX JIETAX.

6.2.2. B cnyyae uU3MEHEHMsS CBEIEHUM, COCTABJISIIOLIMX IE€PCOHAIbHBIE
JaHHbIE oOyuatoierocs, poauTenu (3aKOHHBIE pEJICTaBUTEIN)
HECOBEPLIEHHOJIETHEr0 00ydarolerocs B Bo3pacte A0 14 neT 00s3aHbl B TEUEHHE
Mecsia CooOLUTh 00 3TOM YIOJIHOMOYEHHOMY pa0oTHUKY LIIKombI.

7. OTBETCTBEHHOCTDH 32 HAPYLIEHHUE HACTOSIIIEr0 MOJI0KEeHU

7.1. 3a Hapymienne nopsaka o0padoTku (cOopa, XpaHEHUS, UCIIOIH30BAHUA,
pacmipoCTpaHEHHs] U 3aIIUTHI) MEPCOHANBHBIX JAAHHBIX JOKHOCTHOE JIUIO0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHMM C JCHCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM.

7.2. 3a HapyuleHHE MpaBWI XPAaHEHUS U HCIOIb30BAHUS TEPCOHATBHBIX
JaHHBIX, MOBJEKIIee 3a cO00N MaTepuanbHbI yiiepOd pabdoTomaresnto, pabOTHUK
HECET MAaTEepPHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IATEIHCTBOM.

7.3. MarepuanbHblii yiiepo, HaHeCEHHBIM CyOBbEeKTy NMEPCOHAIBHBIX JTAHHBIX
32 CUeT HEHAJIC)KAIETO XPAaHEHUS W HCIOJIh30BAaHUS TEPCOHAIBHBIX JTaHHBIX,
NOJUICKAT  BO3MEIICHWIO B TIOPSAKE,  YCTAaHOBICHHOM  JIEHCTBYIOIIUM
3aKOHOAATEILCTBOM.

7.4. lllkoma BmpaBe OCYIIECTBIIATH 0€3 YBEAOMIICHHS YIIOJIHOMOYEHHOTO
OpraHa IO 3alUTe MpPaB CYOBEKTOB IMEPCOHANBHBIX JAHHBIX JHUIIL 00PabOTKY
CJIETYIOIINX ePCOHATBHBIX JaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MepPCOHAIbHBIX TaHHBIX, KOTOPBIX CBSA3BIBAIOT C
OTIEPAaTOPOM TPY/IOBBIE OTHOIICHHS (PAaOOTHUKAM);

— MOJIyYEHHBIX OINEpPaToOpoOM B CBS3M C 3aKIIOYEHHEM JOTOBOpPA, CTOPOHOMU
KOTOPOTO SBJISETCA CyOBEKT MEPCOHANBHBIX JaHHBIX (0OydYaromuics u Jp.), €ciu
NEPCOHANBHBIE JaHHBIE HE PACHpPOCTPAHSIOTCA, a TAKXKE HE MPEIOCTaBIISIOTCA
TPETHUM JIMIIAaM Oe3 corjacusi CyObeKTa MEPCOHANBHBIX JaHHBIX U HUCIOJB3YIOTCS
OIepaToOpOM UCKJIIOYUTENBHO JJI WCIOJHEHHWS yKa3aHHOTO JOroBopa W
3aKJIFOUEHUS JOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX TaHHBIX;

— SIBJISTFOIIMXCS OOIIEIOCTYTHBIMU MTEPCOHATBHBIMU JIaHHBIMH,

— BKIIIOYAONUMX B ce0s TONBKO (paMHIIMM, MMEHAa M OTYEeCTBa CyOBEKTOB
NIEPCOHABHBIX JaHHBIX;



— HEOOXOIUMBIX B HENSAX OJHOKPATHOTO MPOITyCKa CyOBEKTa MepcoHaTbHBIX
JAHHBIX HA TEPPUTOPUIO 00pa30BATENIBHOTO YUPESKICHHUS WIM B HHBIX
AHAJIOTMYHBIX LIEJISIX;

—BKJIIOYCHHBIX B HMH(OPMAIMOHHBIE CHCTEMBbl MEPCOHAIBHBIX JaHHBIX,
UMEIOIIME B COOTBETCTBUHM C (heepanbHBIMM 3aKOHAMH CTaTyc (enepaabHbIX
aBTOMATH3MPOBAHHBIX MH()OPMAIIMOHHBIX CHUCTEM, a TAaKXK€ B TOCYAAapCTBEHHBIC
MH(QOPMAIMOHHBIE CHCTEMBI TIEPCOHANBHBIX JAHHBIX, CO3/IaHHBIC B IEJISX 3aIIUTHI
0€30macHOCTH TOCYJapCTBA M OOIIECTBEHHOTO TIOPS/IKA;

— o0OpabatbiBaeMbIX 0€3 HCIONB30BaHUS CPEACTB aBTOMAaTH3allMUd B
COOTBETCTBUU C (elepalbHbIMA 3aKOHAMH WJIM HWHBIMH  HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepaiiy, ycTaHaBIUBAIOIIUMU TPEOOBaHUS K
oOecrieyeHn0 0e30MacHOCTH TMEPCOHANBHBIX JAaHHBIX NpU UX 00paboTke U K
COOJTIOJICHUIO TIPAaB CYOBEKTOB IEPCOHAILHBIX JTAHHBIX.

Bo Bcex ocranpHbIX ciydasx omneparop (aupextop Ilkxonmsr u  (unm)
YIIOJIHOMOYEHHbIE UM JIHIa) 00s3aH HAaNpaBUTh B YIOJHOMOYEHHBIH OpraH Mo
3alUTe MpaB CyOBEKTOB MEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHUE.



