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MOJIOKEHUE

O HIKOJIbHON BUBJUOTEKE

1. O6mue nosoxKeHns
1.1 bubimoreka aABiseTCs CTPYKTYPHBIM T0/pa3jiesieHneM 0011eo0pa3oBaTe/1bHOIO yu-
PEHICHUSA, YYACTBYHOIUMM B YYCOHOBOCHIMTATEIBHOM IIpollecce B Lesix odecrieyeHus
[[paBa y4acTHUKOB 0Opa3zoBaTe/ILHOIO Mpolecca Ha OCCIIaTHOC MoJb30BaHue OUOINO-
TEYHO-UHPOPMALIMOHHBIMH PECYPCAMH.
1.2 Lenn Oubauoreku: GopmMupoBaHue o0IIEH KyJLTYPbl JUUHOCTH OOYYAOIIUXCA Ha
OCHOBE YCBOEHHs 0053aTe/IBHOIO MUHHUMYMa cojepianus 0011eodpa3oBaTe/IbHBIX MPO-
rpaMM, MX aJantanus K 3KH3HH B O0IIECTRE, CO3/1aHUC OCHOBBI /U1l OCO3HAHHOIO BhIOOpA
M HOC/IEAYIOIIEr0 OCBOCHUS 1IPOGECCUOHAIBHBIX 00pa30BaTE/ILHBIX [IPOIPAMM, BOCIIH-
TaHWE I'PaKJIAHCTBEHHOCTH, TPYA0MHO0MS, YBAKEHUS K 1IpaBaM M c¢BODO/AM 4elloBCKa,
MoOBM K OKpysKarouei npupoje, Poaune, cembe, ¢opmMupoBaHue 3/10poBoro obpasa
HKU3HU.
1.3 bubanoreka pyKOBOACTBYCTCS B CBOEH JACATEILHOCTH (De/epaibHBIMU 3aKOHAMH,
yKkazamu pacnopsokenusimu [lpesuenra Poceniickolt @eepaiinu, noctaHoBACHUAMA U
pacnopsikenusmu  IlpaBuresnctea Poceuiickoit @esiepaliuu, pelIeHUsIMU  COOTBETCT-
BYIOLIErO OpraHa yrpasjeHusi 00pa3oBaHUeM, yCTaBOM 00111e00pa3oBaTe/IbHOTO YUPEK-
JIEHUS, 110/10)KEHUEM 0 OMOIMOTEKE, YTBEPHK/IICHHBIM JIMPEKTOPOM 00111e00pa3oBaTeibHO-
ro yupesx/ieHus. bubaunoreunsiii Gpomx 06pazoBaTenbHOro yupekjiens GopMupyercs us
y4eOHBIX 10COOUH, MaTepualoB U yueOHUKOB, KOTOpble He BK/IHOUCHBl B MejiepalibHblil
CIIMCOK IKCTPEMUCTCKUX MAaTEPHAIIOB.
1.4 JleareabHocTh OMOAMOTEKH OCHOBBIBACTCS Ha IPUHIIMNAX ACMOKpPATHH, I'YMaHH3MA,
O0LIEIOCTYIHOCTH, TPUOPUTETA OOIICUETOBCUECKUX IICHHOCTEH. Ipak/[aHCTBEHHOCTH,
CBOOOHOIO Pa3sBUTHS JIHYHOCTH.
1.5 Tlops0K MONB30BaHUS MCTOUHMKAMH HHOPMALMM, TEPEYeHb OCHOBHBIX YCIYT U
YCIIOBUSA UX IIpejlocTaBieHus ornpe/estores llosoxennem o dubimoreke odieodpazo-
BATEJILHOrO yupeskaenus v llpaBunamu rosnb3oBaHus OMOIMOTEKON. YTBEPUUICHHBIMH
JIUPEKTOPOM 00111€00pa30BaATEIBHOIO YUPEHK/ICHHUS.
1.6 Opranusanus o0CIyKUBaHUS 00yUAOUIMXCS MPOU3BOJIUTCS B COOTBETCTBUH C Tpa-
BWJIAMHM TEXHMKH O€30MaCHOCTH W NPOTUBONOKAPHBIMU., CAHUTAPHO-IUTHEHUYECKUMU
TpeOOBaHUSAMH.
1.7 Heareasnocts Oudmunoreku MKOY «Kopenesckoil cpejneit o0ieodpasoBaTtenbioit
mKo/el Nel» oTpakaercss B yctaBe WWIKOIbL OOecredeHHOCTh OUOIMOTEKH yueOHBIMHU,



METOJMYECKUMH W CIIPABOYHBIMU JIOKYMEHTAMH YUYWUTBIBACTCS IIPU JIMLEH3UPOBAHUU
UIKOJIBI.
1.8 Ob6meoOpasoBaTeILHOE YUPEK/IEHHE HECET OTBETCTBEHHOCTE 3@ JIOCTYIHOCThL U Ka-
4ecTBO OMOIMOTECYHO-MHPOPMALIMOHHOTO 00C/IYKUBAHUs OMOIHMOTEKH.
2. OcHoBHBIe 321241
OcCHOBHBIMH 3a/1a4aMu OMOJIMOTEKHN ABJISAKOTCA:
2.1 OGecneyenne 00y4aIOMUMCsl, NIE1arOIHYECKUM pabOTHUKAM, POJIMTENAM — J0CTYIA
K MHGOpMaLMK, 3HAHUAM, W/IESIM, KYJILTYPHBIM LIEHHOCTAM NOCPEACTBOM MCIO/IL30BAHMS
OMOIMOTEUHO-UHPOPMALIMOHHBIX PecypcoB  00111e00pa30BaATE/IbHOIO  YUPEHICHUS Ha
OyMasKHbBIX (KHWKHBINA HOHI, POH/L IEPHOAMYECKUX W3JaHUI) HOCUTEIISAX.
2.2 Bocnuranue KyJIbTYPHOIO M IPaKJAAHCKOIO CaMOCO3HAHUSA, TIOMOLIB B ClICLHAIM3a-
[IUM yYallerocs, pasBUTHH €ro TBOPUYECKOTO MOTEHIHA/IA.
2.3 ®opMHpPOBaHHE HABBIKOB HE3ABUCHUMOIO OMOJIMOTEHHOIO MOAb30BATEIs: 00yUEHHE
MOMCKY, OTOOPY U KPUTHYECKO OlleHKe HH(DOpMALIUH.
2.4 COBCpINEHCTBOBAHUC MPEAOCTABIAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEJApEHMs
HOBBIX ~ MH(OPMAIIMOHHBIX  TEXHOJOTMH M KOMIBHOTCpH3auuu  OMOIMOTEYHO-
MHPOPMALMOHHBIX TIPOIECCOB, GOpMUPOBalie KOMPOPTHOH GUGIMOTEUHOI Cpebl.
3. OcHoBHBIE PYHKUHH

3.1 Jlns peanuzanuy OCHOBHBIX 3a/a4 Oub/iMoTeKa:

a) popmupyet hon OUdIMOTEYHO-HHPOPMALIMOHHBIX pecypcoB 0011Ie0dpazoBaTe/1bHO-
ro yUpesAeHHs:
- KOMILIEKTYeT oHI yueOHUKAMU, XY10KECTBEHHBIMU, HAYUHBIMHU, CIIPABOYHBIMH, I1¢-
JarOrMYeCKUMH M HayYHO-TIONYJIIPHBIMU AOKYMEHTAMU HA TPAJAMLMOHHBIX U HETpa/iu-
LIMOHHBIX HOCUTCIISIX HH(OpMAIIUK;
- OCYLIECTBIAECT pasMELIECHHE, OPraHU3alMI0 U COXPAHHOCTh JIOKYMEHTOB:

0) cozjtaeT HHOOPMALIMOHHYIO TTPOLYKIMIO:
- OCYIIECTBIISIET AHAIMTUKO-CUHTETHYECKYIO 11epepaboTKy nHdopManmm:
- OPraHU3yeT U BeIeT ClpaBouHO-OudInorpaduuecKuii anmnapar-£KaTaior U KApTOTEKH;
- paspabaThiBaeT peKoMeH/arebHble Oubnuorpapuueckue 1mocodus (Crnucku, o030psl,
yKasaTe/lu U T. I1.)

B) ocyulecTBaseT AU depenimpoBanHoe OMOIMOTECUHO-UHDOPMALIMOHHOE 00CTYKUBA-
HHUE 00YUaOIIMXCH: '
- CO3/Ia€T YCJIOBUS JUIS peajli3allii caMOCTOATE/IbHOCTH B 00YUYCHHUM. 1103HaBaTEAbHOM,
TBOPYECKON JESTEILHOCTH, CIIOCOOCTBYET Pa3BUTHIO HABBLIKOB CaMOOOyYEHHS.
- OpraHusyer Oo0y4yeHHEe HaBBIKAM HE3aBUCHUMOIO OMOJMOTCYHOrO I0JIB30BaTeIs U T0-
TpeOurens uHGOpMALIMKU, COACHCTBYET MHTCIPAIIMKM KOMILJIEKCA 3HAHUI, YMCHUI M Ha-
BBIKOB pa0OThl ¢ KHUIOA.
- OPraHU3yeT MAacCOBBIE MEPONPHSTHS, OPUEHTHPOBAHHEIC Ha pa3BUTHC OOLICH U 4MTa-
TCIBCKOA KYJIBTYPBI IMYHOCTH, COAEHCTBYET pa3BUTHIO KPUTHYECKOIO MBILUICHUS,
- COJICHCTBYET WI€HaM IICJarorMuccKoro KOMUIEKTHBA U aIMUHUCTPALMK YUPEIK/ICHHS B
opraHusaiu o0pa3oBaTe/ILHOTO Mpollecca U JIocyra o0yJaromxcs.
- PYKOBOJIUT BOCIHUTATEILHOM paboTON ¢ KHUIOM B HAa4a/IbHOM 3BEHE.
- OKa3bIBaeT MHPOPMAIMOHHYIO HOUICPIKKY B peUICHHM 3a/1a4. BO3HHUKAKUIMX B Mpoliec-
ce uX yueOHOH, camo00pa3oBaTeIbHON U JIOCYTOBOI AEATENBHOCTH,

r) Ocymecteiasier auddepennupoBantoe OUGINOTEUHO-UHPOPMALMOHHOE 00CIIYKUBA-
HHE [1e/1arorMuecKuX paboTHUKOB: '
- BBIABJSACT MHPOPMALMOHHBIE MOTPEOHOCTH M YIOBJIECTBOPSET 3alIPOCHl, CBSI3AHHBIE C
00y4eHHEM, BOCIIUTAHUEM U 3/10POBLEM JICTEil;



- BBISIBJISIET MHGOPMAIIMOHHBIE MOTPEOHOCTU U YI0BJIETBOPSET 3alPOChl B 00/1aCTH T1e/1a-
FOrM4eCcKUX MHHOBALMI M HOBBIX TEXHOJIOTHIA;
- cozielicTBYET MPO(EeCCHOHAILHON KOMIIETEHIIMU, OBBILICHHUIO KBATU(QHUKALIMH, IPOBE-
JCHUIO aTTECTALUN;
- co3jlaeT OaHK Iejlarornyeckoi MHGOpMaluyu Kak OCHOBBI ¢/IMHOH MH(MOPMALMOHHOM
Ci1y kOBl 0011€00pa30BATEIBLHOIO YUPEIK/IEHUS, OCYIIECTBIACT HAKOIICHHE HH(DOpMALIUK
[0 [pejaMeTam;
- ocyulecTBiseT Tekyllee HHGopMupoBatnue (AHU uHbOpMaLMK, 0030p HOBBIX MOCTYII-
JIEHUH U nyOnuKanuii), “HGOPMUPOBAaHUE PYKOBOACTBA 001IC00Pa30BATE/ILHOIO YUPEK-
JICHHUS 110 BOTIpOCaM yIpasJieHUs: 00pa3oBaTe/IbHBIM [TPOLIECCOM;
- LHOICPKUBACT JIESITENBHOCTD [I€1arOrMUecKuX paboTHUKOB B 00/1aCTH CO3/IaHUSl UH-
(bOpMALIMOHHBIX ITPOTYKTOB ( IOKYMEHTOB H T.11):
- CIIOCOOCTBYET IPOBEACHUIO 3aHATHI 110 GOPMUPOBAHUIO UH(DOPMALIMOHHON KYJIbTYPbI:
sBysieTes 0a30# JUIA MPOBEIEHUS MPAKTHYECKUX 3aHATHI 110 padoTe ¢ HHPOPMALIMOHHBI-
MU pecypcamu;
J1) ocylecTBisieT JuddepeHinpoBaHHoe OUOIMOTEUHO- HHPOpMALHOHHOE 00C/yKHBa-
HHE pouTesiel 00yUuarmmxcs; . '
- YJIOBJIETBOpSAET 3allpochl MMOJb30BaTe/Ieii U HHPOPMUPYET O HOBBIX MMOCTYIUIEHUSX B
OubIMOTEKY:
- KOHCYJIBTUPYCT 10 BOMpOCaM OpraHu3allii ceMeiHOro YTeHus, 3HaKOMUT ¢ HH(pOopMa-
LHEH 110 BOCITUTAHHUIO JIETEHH;
- KOHCYJIBTUPYET IO BOIIPOCaM Y4eOHBIX U3/IaHHiH JUIs 00YUArOIIMXCA.

4. Opranusauus 1eTeJIbHOCTH OHOJIMOTEKH
4.1 Hanmuuue yKOMIUIEKTOBAHHOW OMOJMOTEKH B 0011€00pa30BaATE/IbHOM YUPEHK/IEHUH
0043aTeNBHO.
4.2 Crpyxrypa OMOIMOTEKH, TOMUMO TPAUIIMOHHBIX OTAEI0B (a00HEMEHT, YUTAIbHBIN
3a)1), MOJKET BKJIOYATH OT/IE]Abl yUeOHMKOB, MHPOpMAIIMOHHO-O0nOaMorpadguueckoi pa-
00Tbl, GOH/L U CHIEUATU3UPOBAHHDIN 3a/1 pabOThl ¢ MYJIbTUMEAMHHBIMH M CETEBBIMH J10-
KYMEHTaMH, MHOKUTEIBHYHO TEXHUKY U JIP.
4.3 bubanoreyno-uHGOpMaMOHHOE O0CIYKUBAHUE OCYIIECTBIACTCS Ha OCHOBE OMO-
JIMOTEYHO-UHPOPMAIIMOHHEBIX PECYPCOB B COOTBETCTBHH ¢ YUEOHBIM M BOCITHTATEILHBIM
IU1aHaMy 0011e00pa3oBaTE/IbHOIO YUPEIKACHHS, [IPOIpaMMaMH. [POEKTAMH W I[JIAHOM
padoThl OUOAMOTEKH.
4.4 B nensax obecrieueHust MojiepHU3alMU OMOIMOTEKH B YCIOBUAX MHGOpPMATH3AIINH
00pa3oBaHus U B Mpelesiax CPelCTB, BbUAEAACMBIX YyUpeAUTeaaMu, o0LeodpasoBatTellnb-
HOe yupex/ieHue obecricunpaer OMOINOTEKY:
- rapaHTUPOBAHHBIM (buHaHcHpoBaHUEM KOMILJICKTOBAHUSI OndIMOTEHHO-
UH(POPMALHOHHBIX PECYPCOB: :
- HeOOXOAMMBIMH CJIYKEOHBIMU M [POU3BOJACTBEHHBIMH [TOMEIIEHHAMU B COOTBETCTBUH
CO CTPYKTYpoOil OMOIMOTEKM MU HOPMATUBAMU 110 TEXHUKE 0€30MACHOCTH IKCILIyaTallnu
KOMIIBKOTEPOB (OTCYTCTBHE BBICOKOH BJIAYKHOCTH, 3alBUICHHOCTH [MOMELLEHUS, KOPPO3HU-
OHHO-aKTUBHBIX IPUMECEH MM 3JICKTPOIPOBOAALLCH MBIJIM) U B COOTBETCTBUU C I10J0-
wenussmu CanlluHos;
- KaHIEJSAPCKUMHU MPUHAUICKHOCTIMU.
4.5 O0ueoOpazoBaTeNbHOE YUPEIK/IEHUE CO3/IAeT YCA0BUS /U1 COXPAHHOCTH UMYIIIECTBA
OMOIMOTEKH. )
4.6 OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KAYECTBO KOMILICKTOBAHMS OCHOBHOIO
dona 6ubIMOTEKH, KOMILIEKTOBaHHE yueOHOTro GoHIa B COOTBETCTBUU ¢ (e/lepaibHbI-



MH TIEPECYHSIMH YUCOHUKOB, CO3[aHHE HEOOXOJIMMBIX YCIOBHIN JUIS JIEATEILHOCTH OUO-
JIMOTEKH HECET PYKOBOJUTETHL 0011e00pa3oBaTeIbHOIO YUPEKIACHUS B COOTBETCTBUU €
YCTABOM YUPEIKICHNS.
4.7 Pexxum pabotel 6ubinoTeku onpejelsiercs OMdIMOTeKapeM B COOTBETCTBUU € IIpa-
BUJIAMH BHYTPEHHETO pacropsijika o01meodpa3oBarebHOro yupex/ienus. [lpu onpee-
JCHUU pexkuma padoTsl OUOIUOTEKH MPEyCMaTPUBAETCA BbIICICHHE:
- OJTHOTO Yaca paboyero BpeMeHH €KCTHEBHO Ha BBHINIOJIHEHHE BHYTPUOUOIMOTEUHOI pa-
OOTBI;
- OJIHOTO pasd B MECHAIl - CAHUTAPHOI'O JIHSA, B KOTOPBIA 00C/IVIKUBAHKE 110/1b30BATC/ICH HE
IIPOU3BOIUTCS;
- HE MEHEE O/IHOI'0 pa3a B MECsIL — MCTOAUYCCKOrO JIHS.
4.8 B neisix obectiedeHus palMOHAIBHOTO UCIIOIB30BAHHUS UI(POPMAIMOHHBIX PECYPCOB
B paboTre ¢ JIETbMU M FOHOILICCTBOM OMOIMOTEKAa 00111€00pas30BaATC/ILHOIO YUPEHKICHUs
B3auMO/IeicTBYET ¢ OubiMoTekamu MunuetepeTsa KyJasTypbl PO,

5. Ynpasaenue. Ltartsl
5.1 Yupagienue GUOIMOTEKON OCYILECTBISCTCS B COOTBETCTBUM € 3aKOHO/ATE/ILCTBOM
P.®, cyObekroB P.@, ycraom 00111e00pa30BaTe/IbHOIO YUPEKIEHUSI.
5.2 O6Imiee PYKOBOJACTBO MEATEIbHOCTBIO OMOIMOTEKM OCYIICCTRIACT PYKOBOMTED
00111€00pa30BaTe/ILHOIO YUPEHACHHS.
5.3 PykoBo/ICTBO OHOJIMOTCKON OCyIIeCTRIACT OUOIMOTEKAph, KOTOPbIA HECEeT OTBETCT-
BEHHOCTD B Tpeje/iax CBOEH KOMIIETCHIMH nepe/i 00LEeCTBOM U pyKOBoAUTEIeM 0011e-
00pa30BATENLHOTO YUPEHKICHUS, O0YUAIIUMHUCS, UX POJMATEISIMU (MHBIMH 3aKOHHBIMU
MPEeACTABUTENISIMU) 33 OPraHU3aLUI0 U Pe3yJIbTaThl JAEATC/AbHOCTH OUDIMOTEKH B COOT-
BETCTBUM C (YHKUMOHAIBHBIMM O0A3aHHOCTAMM, MPEIyCMOTPEHIBIMH KBATH(QHULIHPO-
BaHHBIMU TPCOORBAHUSAMH, TPYIORBIM JIOTOBOPOM M YCTABOM 0011e00pa3oBaTe/IbHOIO Y4-
pEKICHUSI.
5.4 bubauoTekaps HazHAYAETCS PYKOBOJUTE/IEM 0011c00pa30BATE/IbHOIO YUPEKACHUSL,
OUOJIMOTEKAPD SIBIISIETCS YWICHOM NEJarorHuecKoro KO/UIEKTUBA M BXOAUT B COCTAB le/1a-
roru4eckoro cosera o01eo0pa3oBaTe/IbHOIO YUPEHICHHUS.
5.5 MeToau4ecKoe CONPOBOMICHUC JACATCIBHOCTH OMOJIHOTEKH 00ECIIEYUBAET CrIeIHa-
JHCT (MeTOIUCT) 1Mo y4eOHBIM (oH/IaM U IIKOJLHBIM OMOIMOTEKaM opraHa yIIpaB/IeHUs
00pa3oBaHUEM, YUPEHK/ICHUS CUCTEMBI [IEPEIIOAIOTOBKH U [HOBLILIEHUS KBAJIMPUKAIIMH.
5.6 bubnuorekapb pazpabarbiBaeT U IIPeJI0CTABISIET PYKOBOAUTEN 00LIe00pa3oBatelib-
HOTO YUPEHKICHUS HA YTBEPHKJICHUE CICIYIOMIHE JOKYMCHTHI:
a) HojoxeHue o OUbIMoTeKe, MIpaBuila [101b30BaHU OUDIHOTEKOM:
0) IU1aHOBO-OTUYETHYIO JOKYMEHTALULO;
B) TEXHOJIOTHYECKYHO JOKYMEHTAIHIO.
5.7 TTopsA 10K KOMILIEKTORAHHUS LTaTa OMOIMOTEKH 001e00pazoRaTeNILHOI0 YUPEKACHUS
perjaMeHTUPYETCs €I0 YCTaBOM.
5.8 B nensix obecnieuenust uddepeHinpoBadHol padoTel OMOIMOTEKH MOTYT BBO/IMTCS
JIOJKHOCTH: 3aBE/IYIOLLMEI OT/Ie/I0M, TJIaBHBIH OuOIMoTeKkaph, IUaBHbI OubIMorpad,
Oubnunorpad, MeMacennalnucT.
5.9 Ha paboTy NpUHHMAIOTCS JULA, UMEIOIME CPEIHE-CIEHHATBHYI WM COOTBETCT-
BYIOILIYIO TpeOOoBaHMAM KBAIMQUKAIIMOHHONW XapaKTEPUCTUKM 110 J0/LKHOCTH M I10JIY-
YEHHOW CIIELMAIbHOCTH, PEryJISpHO [POXO/MBIIUX KYPChl MOBBILICHUS KBAJIU(DUKAIIMU
HNOATBEPIKIAKOIINE TOKYMEHTAMU 00 NOBBIIEHU I KBAJIMDHUKAIIMN.



5.10 PaboTHUK OMOAMOTEKH MOI'YT OCYILECTBISATH [1€4arornYecKyto aesrelbHocTh. Co-
BMeELIEHHE OMOMHMOTEYHO-MHPOPMALIMOHHON U IIe1arorMYCCKOM JIeATC/IBHOCTH OCYLICCT-
BJIseTCs pabOTHHKOM OMOMMOTEKH TOJIBKO Ha JI00POBOJIBHONH OCHORBE.
5.11 TpynoBeie oTHOIIEHUs paboTHHKAa OUOIHOTEKH M 0011e00pa30BATCILHOIO YUpEeK-
JIEHUS PETYJIMPYIOTCS JIOTOBOPOM, YC/IOBHS KOTOPOTO HE JTOM/KHBI IIPOTUBOPEUUTH 3aK0-
HojaTenbeTBY Poccuiickoit Meaepauuu o Tpyie.

6. [IpaBa u o0s13aHHOCTH OMOIHOTEKH
6.1 PaGoTHHK GUOIMOTEKH HMEET [IPABO:
a) CcaMOCTOSTENBLHO  BBIOMpPATh  (QOPMBI, CpeacTBA W METO/BI  OMOIMOTEHHO-
UH(DOpPMALMOHHOI0 00CTy)KUBaHKs 00pa30BaTeILHOIO U BOCIUTATEILHOIO MPOIECCOB B
COOTBETCTBHH C NEISIMH M 33/la4aMH, YKa3aHHILIMHU B ycTaBe 001eodpazoBaTe/bHOro yu-
PEIKACHUS U TOJI0KEHUM 0 OubIHoTeKe 0011e00pa3oBaTEILHOIO YUPEK/ICHHS:
0) 1IPOBOJAMTL B YCTAHOB/JICHHOM IOpsi/iKe QaKy/IbTaTUBHbBIE 3aHATHS. YPOKH OMOIHOTEY-
HO-OnbaMorpaduyecKux 3HaHUI U UHPOPMAIIMOHHON KYJIBTYpPHI;
B) OIPEACISTh HCTOYHUKH KOMIUICKTOBAHUS MH(POPMALIMOHHBIX PECYPCOB:
I') U3BIMATh U PEAIM30BbIBATE JOKYMCHTHI U3 (DOH/I0B B COOTBETCTBUM ¢ MHCTPYKUMEH 110
yuety Oubimoreynoro ¢gonna;
1) OIpeJessATh B COOTBETCTBUM ¢ [IpaBWIaMu 110J1b30BaHus Oub:1MoTeKkol obuieobpaszo-
BATEJbHOIO YUPENICHUs, YTBEPIKIAEHHBIMU PYKOBOAUTEIEM 00111e00pa30BaTe/ILHOIO Yu-
PCIKACHUA, M TIO0 COITIACOBAHUIO € POAUTEIBCKUM KOMUTETOM HJIM IONEYHTETBCKHUM CO-
BETOM BH/[bI M pa3Mephl KOMIIEHCALWH yiepOa, HAHCCCHHOTO M0Jb30BaTe1AMu OUOIMO-
TEKU;
€) BHOCHUTH IPELIOKEHUSI PYKOBOJUTEIK 0011e00pa3oBaTelIbHOIO YUPEHKIEHHS 10 CO-
- BEPILEHCTBOBAHUIO OIUIATHI TPYAa, B TOM 4uciie HAA0aBOK, JOILIAT U IIPEMUPOBAHUE pa-
OoTHHKA OMOIMOTEKH 3a JOMOJHUTE/IBHY padoTy., He BXOMSIIYK B KPYT OCHOBHBIX 00s1-
3aHHOCTEH paboTHMKA OMOJIMOTEKH; 110 KOMIIEHCALIHOHHBIM MEPOIIPHUSTUAM, CBA3AHHBIM
C BPE/IHBIMH YCJIOBUAMHU Tpy/aa (OMOIMOTEYHAs! [1BUTb, TIPEBBILICHUE HOPMATUBA PadOThI
Ha KOMITIBIOTEpE):
’K) ydacTBOBATh B yIpaBjlieHUH 0011e00pa3oBaTe/IbHOM yUPEH/ICHUH B OPAJIKE, OTpe/ie-
JIEHHOM YCTaBOM 3TOI'0 YUPEHKIACHUS;
3) UIMETH €XKETOAHBIN OTIycK 28 KajleHJapHbIX JAHEeH U TpU AHS JOMOJHHUTEIbHBIX OILIa-
YHUBAEMBIX OTITYCKAa B COOTBCTCTBUU C KOJUICKTHBHBIM JOTOBOPOM Mexkay pabOTHUKAMH U
PYKOBOJICTBOM 0011€00pa30BaTe/ILHOIO YUPEKACHUS WIH WHBIMU JIOKQJIbHBIMU HOpMa-
TUBHBIMU AKTaAMU;
1) OBITh Ipe/CTAaBIEHHBIMH K pa3IuuHbIM dhopMam IHOOLIPEHUSA, HaIpa/laM U 3HaKaM OT-
JIUYMSL, [IPEyCMOTPEHHBIMU U1 pa0OTHUKOB 00pa3oBaHus:
K) y4aCTBOBATh B COOTBCTCTBUHU C 3akoHOAaTe/bCTBOM P.dD B pabote OMOAMOTEUHBIX ac-
COIMAIIMH WIIH COKO30B.
6.2 PaboTHuk OubaMOTEKH 00s3aH:
a) o0ecleunTh [OJIb30BATE/SIM BO3MOKHOCTE paboThl ¢ HHMOPMAIIMOHHBIMHE pecypcamu
OMOJIMOTEKHU;
0) undopMHUpOBaTH 110JIB30BaTE/El 0 BUAX MpeJlocTaBisseMbIX OUDIHOTEKOM YCIyT;
B) 0OECIICYUTH HAYYHYIO OpraHU3alnio (GOHI0B U KaTaJI0I0B:
r) GopmMupoBaTh GOH/IBI B COOTBETCTBUHM € YTBEPAUICHHBIMU (elepaibHbIMU [IEPEUHIMH
yueOHBIX M3/1aHMi, 00pa3oBaTeIbHBIMHU [pOrpaMMamMu 001eo0pa3zoBaTENEHOIO YUpPek-
J€HUS, MHTEpecaMu, NOTpeOHOCTIAMHU M 3aMPOCaMM BCEX KaTeropuil 1o/ib30BaTe/IcH:
J1) COBEpLICHCTBOBATH MH(pOpMaLUOHHO-OubInorpadguueckoe u oubaunoreunoe odey-
JKUBAHUE M0JIB30BATEIICH;



¢) obecrieyuBaTh COXPAHHOCTL MCMOJIB30BAHUS MUCTOUHUKOB MHGOPMAIIMU. UX CHCTEMA-
TU3ALIMIO, PA3MELLIECHUE U XPAHCHHE;
) obecreunBaTh peKUMOM paboThl B COOTBETCTBUHM € MOTPEOHOCTAMHU 110J1b30BaATE/ICH U
paboToit 0011e00pa3z0BATEILHOTO YUPEHKICHUS;
3) OTYMTBIBATLCS B YCTAHOBIIEHHOM MOPSJKE Mepel pykopoaureaem oOuieobpazoBa-
TEIBHOIO YUPEH ICHHS;
1) MOBBILIATH KBAJTUPHUKALIHIO.

7. [1paBa u 00513aHHOCTH NoJIb30BaTe/ el OHDJIHOTEKH
7.1 IHonp3oBareau OUOIMOTEKH UMEIOT 1TPaBO;
a) 1oJlydarh MOJIHYK HHOOPMALKIO O cocTaBe OMOIMOTEHHOrO PO/ U IIpelocTaBlise-
MbIX OUOIMOTEKOH yeiyrax:
0) nosib30BaThC ClIpaBOYHO-OUOIHOrpadUUecKUM annapatoM OUOIMOTEKHU:
B) I10Jy4aTh KOHCYJBTALIMOHHYIO [IOMOLLL B [TOUCKE W BHIOOPE UCTOYMHUKOB HH(pOpMa-
UM
I') 10JIy4aTh BO BPEMEHHOE M10h30BaHHEe HAa aDOHEMEHTE U B UMTAJIBHOM 3a/I¢ MeyaTHbIe
U3/1aHUs;
1) IPOUIEBATh CPOK 1101b30BAHUA JOKYMEHTAMU;
€) Mojlydarh TeMaTHueckue, hakrorpaduueckue, YTOUHMIOWME U GubInorpaduueckue
CIIpaBKH Ha OCHOBe (hoH1a OMOINOTEKH;
) Y4acTBOBATH B MEPOIPHUSITUAX [IPOBOAUMBIX OUOIHOTEKOIA;
3) M0JIb30BATHCA [LUIATHBIMU YC/IYTaMu, NMPeJoCcTaBIeHHBIMU OUOIMOTEKOI. COIIacHO Y-
Tapy 00111e00pa30BaTEILHOTO YUPEKICHUA U 110 MOJOKEHHUIO O IUIATHBIX yClyrax, yT-
BEPACICHHOMY PYKOBOIMTE/IEM 0011€00pa30BaTE/IbHOTO YUPEKICHHUS:
1) obpammarbes I paspetetus: KOHGIMKTHON CUTYAllMd K PYKOBO/IMTEN0 00111e00pa-
30BATENBHOIO YUPEHKCHUSL.
7.2 1oap3oBaTenn OMOIMOTEKH 00A3aHBbI:
a) coOI0aaTh MpaBuIa MoJab30BaHusA OMOIMOTEKOIH;
0) OepeKHO OTHOCHUTCS K IIPOU3BEACHUAM I1€YaTH (HE BBIPBIBATE, HE 3arM0aTh CTPAHMULILL,
HE Jle1aTh B KHUTAX MO4epKUBAHUI, TOMETOK). MHBIM JIOKYMCHTAM Ha Pa3JIMdHBIX HO-
cuTelx, 000py/10BAHUI0, MHBEHTAPIO;
B) MOJIEPKUBATE [IOPS/IOK PACCTAHOBKH JIOKYMEHTOB B OTKPLITOM JloCTYIIe OUOIMOTEKH,
PACTIOJIOMKEHHS KAPTOUECK B KaTalorax U KapToTeKax;
r) HOJB30BATHCS LIEHHBIMH M CIPABOYHBIMH JIOKYMCHTAMHU TOJIBKO B IOMEIICHUH OUO-
JIMOTEKH;
1) yOeuTeCs 1IPH [10JYyYEHUH JJOKYMEHTOB B OTCYTCTBUU JIC(CKTOB, a pH o0HapyKEeHUH
npouHpopmupoBath 00 31oM padoTnuka OubanoTekn. OTBETCTBECHHOCTE 3a 00OHAPYIKEH-
HbIE J1e(DeKThI B C/IABACMBIX JIOKYMEHTAX HeCeT MOcIe/[HUH [10/1b30BaTelb;
€) pacIMCBIBATLECS B YMTATEILCKOM QOPMYJISIpE 3a Kax /bl MOJYUYEHHbIH TOKYMEHT (uc-
Ktodenne: obyvaroumecs 1-4 K1accoB);
7K) BO3BpAIaTh JIOKYMEHTBI B OMOIMOTEKY B YCTAHOBICHHBIC CPOKHU!
3) 3aMEHATh JOKYMEHThI OMOIMOTEKM B cllydae UX YTpaThl WK [TOPYH UM PABHOLCHHBIMH
A0 KOMIEHCHMPOBAThH yHIEpO B pasmepe, yCTaHOBJICHHOM MpaBUamMH MOJb30BAHUS
OUOIMOTEKOI;
M) [OJIHOCTBIO PACCUUTBIBATHCS ¢ OMOIMOTEKOM 110 UCTEUEHUH CPOKa 06}“[(.[[!4?[ W/IK pa-
00TBI B 00111c00pa30BaATEILHOM YUPEIK/IEHUH.
7.3 Tlopsiok nosne3oBaHus OUOIHMOTEKOM: §
a) 3aluch 00y4JalomMxes 001e00dpa3oBaTe/ILHOr0 yupemactus B OUOJIHOTEKY IPOU3BO-
JAUTCS 110 CHIMCOYHOMY COCTABY K/1acca B MHJIMBUJIYAIIbLHOM MOPSJIKE, 11E1arOMMYeCKHX U



UHBIX paOOTHUKOB O00IIE00Pa30BATENBFHOIO YUPEKACHUS, POAUTENeH oOyJaromuxcs - I0
Hacropry;

0) mepeperucTpanus nojab3oBarenei OnGINOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, IIOATBEP)KIAIOIIMM IIPaBO II0JIb30BAaHUS OMONIMOTEKOM, SBISIETCA YHUTa-
TEILCKHUHN (GOpMYIIsIp;

T) 4nTaTenbckuil  QGopMymsip QuKcupyeT ngaTy BBLAAYM IOJNB30BATENI0 JOKYMEHTOB M3
dbona OMOIMOTEKH U UX BO3BpAIICHHS B OMOINOTEKY.

7.4 TlopsimOK TI0JIB30BAaHUST A00OHEMEHTOM:

a) MMOJb30BATENIM MMEIOT MPaBO IOJydaTh Ha JOM M3 MHOTOTOMHBIX H3JaHWH He Ooiee
JIBYX JOKYMEHTOB OTHOBPEMEHHO;

0) MakcUMaJbHblE CPOKM TIOJIb30BAHUS JOKyMEHTaMM: Yy4eOHUKH, YydeOHble Mocoous -
y4eOHBI TOA; HAay4YHO-TIOMYJApHAs, IO3HaBaTeNIbHAs, XYAOKECTBEHHas JuTeparypa -1
MecsIl; EPUOINYECKUEe U3JaHUs, H3/1aHuUs TIOBBIIIEHHOTO cripoca - 15 nHeil.

B) MOJIb30BATEIM MOTYT HIPOJJIUTH CPOK IIOJIb30BaHHUA JOKYMEHTaMH, €CIM Ha HUX OTCYT-
CTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTEIICH;

7.5 TlopsiaoK MOIB30BaHUS YATAIBHBIM 3aJI0M:

a) IOKYMEHTHI, TpeJHa3HaYeHHbIC /U1 _paboThl B YUTATHHOM 3aJIe, Ha IOM HE BBIIAIOTCS;

0) SHIMKJIOTICANY, CIIPABOYHHKH, PEIKWE, IIEHHBbIE M MMEIOMNECS B EAWHCTBEHHOM OK-
3EMIUIIPE TOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOTHI B YUTAIBHOM 3aJIe.



